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Participating in Discussions on D2L 
 

D2L Discussion Organization: Forums are the largest organizational component of D2L discussions. 

Forums hold the discussion topics, which are the specific questions or prompts you will be responding 

to. Within discussion topics, you will create a thread to post your own thoughts on the discussion topic. 

You can also reply to your own or your classmate’s threads by posting replies.  

Creating a New Thread in a Discussion Topic:  

1) Navigate to the Discussions page. You can do this from the course 

navigation bar, click Communication and then click 

Discussions.  
 

2) Click on the Topic where you would like to start a 

new thread.  
  
3) Click Start a New Thread. 

a) Important: If you do not see the Start a New Thread button, the 

discussion topic has been locked. Students can view locked discussion 

topics, but cannot post or reply to these topics. The locked icon and/or 

locked dates would be listed under the topic's name on the Discussions 

List page.  
 

4) Enter a Subject.  
 

5) Enter the text for your post - Make sure to reference the rubrics or instructions attached to 

the topic when creating your response. If your topic has a rubric attached, you can click on 

the rubric to view it.  
a) If you are writing a large post, you may want 

to compose it first elsewhere (such as 

Microsoft Word or Google Docs) to 

periodically save it as a back-up copy. Then, 

you can copy/paste your response into D2L. 

D2L discussions will not automatically save 

your work if something happens to your 

browser!  
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6) Set any other post options. (These options may 

not be available, depending on how your 

instructor configured the discussion topic 

settings.)  
 

7) Click Post.  
a) If the topic is moderated, your post will not appear until a moderator 

approves it. Moderated topics will display  Moderated beside the 

topic name in the Discussions List. 
 

Reply to an Existing Thread in a Discussion Topic: 
 

1) Locate the thread you want to reply to.  
 

2) Click Reply to Thread to reply to the main thread 

or click Reply to reply to a particular post inside the 

thread. 
a. Important: If you do not see the Reply to 

Thread button, the discussion topic has been 
locked.  Students can view the discussion topic, 
but cannot post or reply to it. The locked dates 
are listed under the topic's name on the Discussions List page. 
 

3) Enter your text for the post.  
a. To include the original post’s text in your reply, click 

the Add original post text link.    
 

4) Set any other post options. (These options may not be 

available, depending on how 

your instructor configured the 

discussion topic settings.) 
 

5) Click Post. 
a. If the topic is moderated, your post will not appear until a 

moderator approves it. Moderated topics will display  

Moderated beside the topic name in the Discussions List.  
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Additional Discussion Post Options:  

To Do This 

Post anonymously 
 

  

Select Post as Anonymous to hide your first and last name as the 
author of the post.  **This option only appears if it was previously 
enabled by your instructor for the discussion topic** 

Note that this option does not remove any personally identifiable 
information in the discussion thread itself. 

 

Receive updates on the thread 
via your selected notification 

method 
 

 
  

Select Subscribe to this thread. 

 

Attach a file 
 

 
  

At the bottom of the attachments screen, click Add Attachments. 
Then, click Upload, select your file, and click open. Create your text 
subject and description like you normally would, then hit Post to add 
your response. 

 

Attach an audio recording 
 

 

  

At the bottom of the attachments screen, click Add Attachments. 
Then, click on the Record Audio option. From there, you will have the 
option to either create a new audio recording in D2L or upload a 
previously created audio recording. Add your audio, create your 
subject and description as you normally would, then Post your 
response. 

 

Upload a video recording

 
  

In the discussion post, use the Insert Stuff > My Media in the HTML 
Editor to browse and add a pre-recorded media file. Through the 
Insert Stuff function, you can attach YouTube videos, links, or Kaltura 
videos you have created. Find and select your desired media, click 
Insert, add your subject and description as you normally would, then 
Post your response. 
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Rating Discussion Posts: 

In order to rate discussion posts, the function must be enabled by your instructor. This will 

happen on a per-topic basis. 

1. Options to rate discussion threads and replies depends on which rating scheme your 

instructor has enabled for the topic. You can rate posts using 5-stars, up voting, or other 

options. 
 

a. 5-Star Rating: Rate the post by clicking on the 

number of stars you think the post deserves in the 

Ratings area of a user's post. You can give them a 

maximum of five stars.  

i. In the photo example, you can see that that 

post has no prior ratings, and no current 

ratings.  
 

b. Up-Vote Only Rating: Click the  Up icon to 

increase a post's rating.  
 

c. Up Vote/Down Vote Rating:   

i. Click the  Up icon to increase a post's rating. 

ii. Click the  Down icon to decrease a post's rating.  
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